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1. ABOUT THIS GUIDE

1.1. Purpose

This guide provides comprehensive guidelines and step-by-step instructions for working with the
telerik r.a.d.editor, the high-end WYSIWYG content editor for ASP.NET.
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1.2. Who should use this guide

This guide is intended for end-users of r.a.d.editor. For deployment and configuration instructions,

please refer to the "Deployment Manual" shipped with the product distribution.

2. ABOUT r.a.d.editor

r.a.d.editor is a powerful WYSIWYG (What You See Is What You Get) content editor allowing even

non-technical users to author and manage HTML content as easily as writing a document. In its

familiar Word®-like interface users can seamlessly format text, set hyperlinks, build tables and insert
images, Flash, documents, etc.

& Note: Some of the features described in this manual may not be available in your specific
application. Please consult your product developer for availability of features and further
instructions.

3. SETTING r.a.d.editor IN EDIT MODE

r.a.d.editor can work in two modes: View mode and Edit mode. When in View mode, the content is

displayed as regular HTML and cannot be modified. In order to set r.a.d.editor in Edit mode, you need

to click the pencil button .
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This is what your page will look like when in Edit mode:
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As you can see, a toolbar with buttons and dropdowns has appeared. Now, you can modify the
content as if using Microsoft Word®.

Once you have finished editing, click [Update] to save your work. Clicking [Cancel] discards your
changes.

4. r.a.d.editor TOOLBARS

r.a.d.editor toolbars are a set of buttons and dropdown lists you click to perform common tasks (e.g.
make text bold, apply color, build tables, open the image dialog, etc.). Most of these buttons work in
the same way as in Microsoft Word®.

Oiptimized for
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5 * MHTML 1.1 and Accescibility complianceo.

d * improved performance

i_ﬁ * enhanced cross-hrovser support.

E
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@ # ¢y Gl '*-_:' e S _.f_. O |: wards: 18 Characters: 168 | Canoel | Updats |

I ExpandReport Pane | Select Dl:ll:t‘:.-'pE:I FHTML 1.0 Skrick | validate ¥HTML

& Note: Depending on your particular application, you may not be able to see all the buttons as
displayed above. Alternatively, you may have additional buttons with custom functionality.
In the latter case, please consult the developer of the application.

The functions of the various buttons and dropdowns on the r.a.d.editor toolbar are described further in
this manual. You will also find instructions on how to complete common tasks such as formatting text,
inserting hyperlinks, working with images, etc.

5. r.a.d.editor Ribbon Bar

r.a.d.editor offers the next generation user interface similar to Microsoft Office 2007 RibbonBar.
The Ribbon is designed to help you quickly find the commands that you need to complete a task.
Commands are organized in logical groups, which are collected together under separate panes: Main
Toolbar, Insert, Tools, and Dropdowns. Each pane relates to a type of activity, such as writing and
formatting content, inserting objects and elements such as Tables, Symbols and Forms:

SFR] s [@] @E] &E[EEEE] e 9 |-
&[5 B |2 |U| |© -|F -||E|E=|E == || arycsscias [A ~| |3y |
Main Toolbar ] Insert Tools ] Dropdowns ]

6. SYSTEM MODULES

The System Modules are special tools used to provide extra information for the users who work with
r.a.d.editor in Edit mode. Currently, there are five modules shipped out-of-the box with the editor:

e Tag Inspector
e Properties Inspector
e Real Time HTML Inspector

Ttelerik
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e Statistics Module
XHTML Validator.

6.1. Tag Inspector

This module displays the path of the selected item (i.e. the DOM path of the current element). It also
allows you to select the last (innermost) tag in the hierarchy and remove it using the [Remove
Element] button.

3 VakbBEaRE@a9o-c-LEAMRMOO N8 8
GBI uASIEEsEsEE AT 3 F 0O
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. Defining the next level of browser-based content editing:
x
s L H ML 1.1 and Accessihility compliance,
& * impgroved peformance.
'—_ﬁ + enkanced crass-browser support.
€y
7]
# ¢r O | Ej v G _aji. U iwards: 18 Characters: 163 | Camoel ||, Update |

|: UL » LI > FemoveElement |

i Expand Report Pane | Selzct Du:u:type:l FHTML 1.0 Skrick | walidate ¥HTML

6.2. Properties Inspector

This is a powerful module that displays the relevant properties of the currently selected element. As a
result, the user can quickly configure the element (e.g. set cell width, shading, image alignment,
hyperlink, etc.) without the need to open dialogs.
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6.3. Real Time HTML Inspector

This module displays a pane with the HTML code of the content. This HTML code is updated and kept
in synchrony in real-time with the WYSIWYG pane. The effect is similar to the Split mode of MS
FrontPage; if you make a modification in the WYSIWYG pane or the HTML pane, the other pane will
be automatically updated. This module is a great fine-tuning tool for advanced users.
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6.4. Statistics
This module provides word/character count or other analysis of the content. It is especially useful

when you have a word/character limit for an article.
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Drefining the next level of browser-based content editing:
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6.5. Integrated XHTML Validator

This module is used for real-time validation of XHTML compliance. You can enable the XHTML
validation module by selecting it from the Modules list. If the module has not been defined in the
ToolsFile, you will not be able to see it in the list. Consult the developer of your application for details.

q o] SR - af.. A i'-.-'-.-'u::ru:ls: 18 Characters; 192

| Statistics

i Tag [nspeckar

i Properties Inspector
i Real-Time HTM. Yiew
& ®HIML valdater

Once the XHTML validation module is enabled, you can check the HTML content you are currently
working on by clicking the [Validate XHTML] button.

v Expand Repork Pane | Select Doctype: IXHTML 1.1

W3C

Home About... [ Ews
Feedback

]| validate xHTML |

|»

Result: Fassedvalidation
File: RadEditorContent.html

Bl alifimeds  Foimrdofi ) = hd
q | 3

7. DOCKING TOOLBARS AND MODULES

7.1. Dockable Toolbars/Modules

Users are free to organize the r.a.d.editor workspace to suit their personal preferences. The Toolbars
and System Modules of r.a.d.editor can be arranged by dragging and docking on the edges of the
editable area or can be left floating, just like in Microsoft Office applications.

O #le oo no- c. a0 s 3
£ Em ey s &= LA 1= A 0 W ez - [T - [ = ]
OB 2 u Al=s=s==EleEaii=la e .0 0 |
Defining the next level of hrowser-based content ediilse —
o HHTML 1.1 and Accessibility compliance; A~ Dr~-ll  pid = Size x Apply 55 Class = Cugloa
» _imornved nnrfnrm__r—:_n_nn . - | =
£ 9 | S - Zoom x| G v £, i Wards: 18 Characters: 148 | Ganeel || Ypdste | +_=
Toolbars and Modules can be docked to one of 5 docking zones as shown below:
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When a Toolbar/Module is dragged over another Toolbar/Module within a given zone, it is placed
either above or to the left, depending on the space available and the orientation of the docking zone
(horizontal or vertical).
7.2. Un-docking Toolbars and Modules
If you drag and drop a dockable Toolbar/Module outside the docking zone, i.e. over the content area
m
or outside the editor, it will become undocked. To dock it back, click the button.
.ﬁ».
To dock all Toolbars/Modules back to their respective Docking Zones, click the “* button.
AP A o R A N = W L0 T e Y 5
B s uAls=s=sEEascla s n-0-5-0- 3
Defining the next level of hrowser-based contente Cito
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& imaroverd nefarmance i e
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8. TOOLBAR BUTTONS
8.1. Formatting Text Appearance
The buttons in this section work on a selected portion of text. For some tools, it is enough to position
the mouse cursor in a word to apply the necessary formatting.
Bold Applies bold formatting to the selected text.
B Ctrl+B Select the text and click to apply bold. If the cursor is in a single
word, clicking this button applies bold to the whole word.
Italic Applies italic formatting to the selected text.
I Ctrl+l Select the text and click to apply lItalic. If the cursor is in a single
word, clicking this button applies italic to the whole word.
Underline Applies underline formatting to the selected text.
Select the text and click to apply underline. If the cursor is in a
) Ctrl+U single word, clicking this button applies underline to the whole
word.
Strikethrough Applies strikethrough formatting to the selected text.
e Select the text and click to apply strikethrough. If the cursor is in a
single word, clicking this button applies strikethrough to the whole
Optirnized for
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| word.
Font Name Sets the font typeface.
Arial - ‘ This dropdown allows you to change the font of the selected text.
Font Size Sets the font size.
2 r These dropdowns allow you to change the font size of the selected
1Z2px - text.
Text Color (Foreground) Changes the color of the selected text.
A - This dropdown allows you to change the font color of the selected
text.

Text Color (Background) Changes the background color of the selected text.
Sy - This dropdown allows you to change the background color of the
selected text.

CSS Class Applies predefined styles to the selected text.
This dropdown contains predefined text styles that can be applied
to the selected text.

Apply C55 Class -

Superscript Makes text or numbers appear as """,

When typing text, you can click this button to make the text that

2

| x follows >***°™' The button also works on selected text. You need
to click the button again to switch to normal text typing.
Subscript Makes text or numbers appear as subscript-
When typing text, you can click this button to make the text that
| S follows supscript- The button also works on selected text. You need to
click the button again to switch to normal text typing.
Convert To Lower Case Converts selected text to lower case
. When typing text and select it, you can click this button to change
=d, the text to lower case.
Convert To Upper Case Converts selected text to upper case
A When typing text and select it, you can click this button to change

the text to upper case.

8.2. Formatting Paragraphs & Lists

New Paragraph Inserts a new paragraph.
This button allows you to insert a new paragraph. There is a difference
&+ —

between clicking this button =T and clicking [Enter]. Click [Enter] to
+— Ctrl+ oo

= Enter | create a new line and keep the paragraph formatting. Click =T to create a
paragraph with different paragraph settings that can be changed later on.
This feature is important when applying indentation and justification to text.

Paragraph Style Applies standard or predefined text styles to the selected paragraph.
This dropdown allows you to change the paragraph style. Click anywhere
in the paragraph you want to format and select the preferred style from the

Paragraph Stvle -

Paragraph Style -

dropdown.
Numbered List Creates a numbered list from the selection.
_ Select some text or place the cursor inside a paragraph and click this
i= button to make the text a numbered list. Click the button again to turn the
numbered list into a regular paragraph of text.
Bulleted List Creates a bulleted list from the selection.
= Select some text or place the cursor inside a paragraph and click this

Optirmized for
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button to make the text a bulleted list. Click the button again to turn the
bulleted list into a regular paragraph of text.

Increase Indent

Indents a paragraph to the right.

NI
]

This button indents a paragraph to the right. Each time this button is
clicked, the paragraph is indented further to the right.

Decrease Indent

Decreases the paragraph indent to the left.

MIEIN
m

This button works only if indent has been applied to a paragraph
beforehand. To use this button, click anywhere in the paragraph you want

to indent to the left and click &= .

Horizontal ruler

Inserts a horizontal line (ruler).

”
i

Click this button to insert a horizontal line below the cursor position.

Align Left Aligns the selected paragraph to the left.

= Click this button to align the selected paragraph to the left.
Center Aligns the selected paragraph to the center.

= Click this button to center the lines in the selected paragraph.
Align Right Aligns the selected paragraph to the right.

= Click this button to align the selected paragraph to the right.
Justify Justifies the selected paragraph to the left and to the right.

Click this button to justify the selected paragraph.

8.3. Working with portions of text

AjaxSpellChecker
(Spellchecker)

Launches either the AjaxSpellChecker or the SpellChecker dialog
(depending of the configuration)

The spellchecker is a tool for checking spelling of the written text.

As of version 7.0, r.a.d.editor brings the spellchecking experience to a
whole new level with the addition of an inline AJAX spellchecker.

You can now check your spelling asynchronously and all your mistaken
words will be highlighted inline. The context menu on every word gives
you a quick and easy way to Change, Ignore or Add the word to a
custom dictionary.

The dialog spellchecker works the same way as in Microsoft Word®.
When launched, a dialog appears and the check starts automatically
from the beginning of the document. The misspelled words appear in
the spellchecker dialog where you can either [Ignore] the suggestion or
[Change] the word with the one suggested.

Spell-checking

Print

Prints the contents of the r.a.d.editor or the whole web page.

= Ctrl+P

Click this button to launch your default printer’'s dialog box. Click [OK]
or [Print] to print the current page in your web browser. You can set
your printers’ properties before printing.

Printing web page

Cut

Cuts the selected content and copies it to the clipboard.

p Ctrl+X

This button works on the selected text, image and/or table. Select some
content and click [Cut]. The selected text or image is removed from the

Optirmized for
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page and is stored in the clipboard for later use. Please note that only
the last cut (or copied) item is stored in the clipboard. This tool is very
helpful when you need to relocate a word/text within the page: just

select the text, click £ , place the cursor on the new place, and click

be

L= (see below).

Copy Copies the selected content to the clipboard.

This button works on the selected text, image and/or table. Select some
content and click [Copy]. The content is stored in the clipboard for later
use. Note that only the last copied (or cut) item is stored in the
clipboard. This tool is very helpful when you need to type the same text

=E Curi+C many times: just select the text, click =E , place the cursor on the new

e

place and click === (see below). This way you do not have to type the
text over and over. This procedure works for images and/or tables as
well.

Paste Pastes copied content from the clipboard into the editor.
After you have either [Cut] or [Copied] an item (text, image, etc.), you
Fey Ctrl+V can [Paste] it using this button. Place the cursor where you want the

— e

item to appear and click ==..

Paste From Word Pastes copied content from the clipboard into the editor.

After you have either [Cut] or [Copied] an item (text, image, etc.), you
can [Paste] it using this button. r.a.d.editor cleans all unnecessary
Microsoft Office related tags. Place the cursor where you want the item

3 to appear and click k- .

In case you try to paste Word content with the regular [Paste] button or
Ctrl+V, a dialog will appear asking whether to clean the Word markup.
If the Clipboard content does not come from Word, the dialog does not
show.

Paste From Word Cleaning

Fonts and Sizes Pastes copied content from the clipboard into the editor.

After you have either [Cut] or [Copied] an item (text, image, etc.) in
. Microsoft Word ®, you can [Paste] it using this button. r.a.d.editor
k77 cleans unnecessary Microsoft Office related tags plus font formatting.

Place the cursor where you want the item to appear and click L .

Paste Plain Text Pastes copied content from the clipboard into the editor.
After you have either [Cut] or [Copied] an item (text, image, etc.), you

can [Paste] it using this button. The Ll [Paste Plain Text] button

Fal Ctrl+V o F .
works similarly to [Paste from Word], but it removes all HTML

formatting and pastes plain text, preserving the line breaks.

Paste As HTML Pastes copied content from the clipboard into the editor.
After you have either [Cut] or [Copied] an item (text, image, etc.), you

B

can [Paste] it using this button. This new tool ks allows you to paste
the HTML content of the Clipboard as code, which may be quite
: convenient for developer-oriented applications (e.g. support systems,
be Ctrl+v forums, etc.) The pasted text will look something like this:
<IMG src="Image_example.gif""><BR><BR><FONT
face="Arial"><STRONG>What"s new in version
6.0</STRONG></FONT>

Optirmized for
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Format Stripper

Strips (removes) the formatting from the selected or the whole text.

&,

Removes Word®, custom or all formatting.

8.4. Inserting elements

Image Manager

Opens the image dialog

sl

Ctrl+G

The image dialog allows you to insert, upload, create thumbnails and set
image properties.
Working with images...

Absolute Positioni

ng

Sets an absolute position of an object.

[

Enables you to move an object (image, table or media) freely into the
editor.

Flash Manager

Opens the flash dialog

The flash dialog allows you to work with flash files: insert and upload
animations.
Working with flash animation

Windows Media Manager

Opens the media dialog.

(G)

The Windows media dialog allows you to insert/upload media objects (AVI,
MPEG, WAV, etc.) and set their properties.
Working with Windows media...

Document Manager

Opens the document manager dialog

<

The document manager dialog allows you to insert a predefined document
at the cursor position into the editor.
Working with documents...

Template Manager

Opens the template manager dialog.

=

The template manager dialog allows you to manage templates.
Working with templates...

Image Map Editor

Opens the Image Map editor.

The Image Map allows you to create images containing one or more
invisible regions which are linked to other pages, otherwise known as a

= hotspots.
Working with Image Maps...
Insert Table Inserts a table in the r.a.d.editor.
Inserting a table in the r.a.d.editor is as easy as in Microsoft Word®: just
M click the button and select the number of rows and columns you would like

to create. The table is inserted at the cursor position.
Working with tables...

Insert a Hyperlink

Makes the selection a hyperlink.

=)

Ctrl+K

This button allows you to create a hyperlink from the selected text, number
or image. In the hyperlink dialog, you need to choose the type of link you
want to insert: Hyperlink, Anchor or E-mail.
Working with hyperlinks...

Remove Hyperlink

Removes hyperlink from the selected text, number or image.

i

Ctrl+
Shift+K

Select an image/text in a hyperlink, anchor or e-mail link and click this
button to remove the link.

Insert Special Character

Inserts special character(s).

©

Click this button to display a dropdown list with the built-in special
characters. Select a character to insert at the cursor position. If the
character you want to insert is not in the list, please contact your
developer.

Inserting special character...
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Insert Code Snippet

Inserts a predefined code snippet.

Select an area in the editor and click ‘4 to insert a predefined code
snippet. The snippet retains the formatting from the paragraph. For more
information, please contact your developer
Using code snippets...

Insert Custom Link

Inserts an internal or external link from a preset list.

Custom Links -

This dropdown allows you to create a preset hyperlink on the selected
text, number or image. Select the object you want link, click
dropdown and select the link that you would like to use.

Applying CSS Class

Insert Time
I Click this button to insert the current time in the editable area.
Insert Date
5 Click this button to insert the current date in the editable area.
8.5. View

Show/Hide Table Borders

Shows/hides table borders.

Toggles borders of all tables within the editor ON and OFF. The ON

ol function works on tables with hidden borders.
Design Mode

& Click this button to switch the editor WYSIWYG to design mode.
HTML Mode

I Click this button to switch the editor to HTML mode.

Preview Mode

[ ﬂ.

Click this button to switch the editor to preview mode to see the result of
your changes.

Full Screen Mode

Click this button to expand the editor to a full screen. When in full screen

7
= mode, click again to return the editor to the previous state.
Modules
Select a module to activate (or deactivate) from the dropdown list. Currently
B active modules are marked with a check mark. Inactive modules are
marked with a cross.
Docking
i Click this button to set all the toolbars to be dockable.
UnDocking

When a toolbar is dragged and dropped (docked) somewhere on the page
outside the editor's dockable area, this button allows you to un-dock the
toolbar.

Zoom In(Out)

Zoom -

Click here to zoom in (or out) the editable area.
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8.6. Miscellaneous

Help Shows help on the functionality of buttons.
Click to open a window with a short description of each button, its functions
= and a keyboard shortcut if such is available.
Repeat Repeats the last action
L] ‘ F4 Click to repeat the last action
Undo Disregards the last action
Click to undo your last changes. This includes but is not limited to inserting
£) - Ctrl+Z | tables, moving images and formatting text. Expand the dropdown list to
select multiple actions to undo.
Redo Redoes the last undone action.
Ctrl+ Click to redo the last undone action. Expand the dropdown list to select
. Shift+z. | Multiple actions to redo.
Ctrl+Y

Find and Replace
Y ctrl + E | Opens the Find and Replace dialog.

8.7. Other keyboard shortcuts

Some of the general keyboard shortcuts valid for Microsoft Windows® and Internet Explorer® will work
in the r.a.d.editor as well. For your reference, we have included some of them (in addition to the
keyboard shortcuts described above):

Ctrl+A Selects the whole content of the editor (text, images, tables, etc.)
Ctrl+W Closes the active window.
Alt+F4 Closes the active application.

9. FORMATTING TEXT

9.1. Changing the Text Font

To change the font of some text, select the text first and then select a font from the dropdown list on
the toolbar.

- |

A= I NN - W
‘B I U |E =

=T
i= = =

I— s

| £

P A - <55+ Times New Rome =~ |2 = |Apply C55 C
Titmes HMew Romat |
kM3 Sans Serif
Tahoma
Yerdana

Arial

Courier New

9.2. Changing the Text Size

To change the font size of some text, select the text first and then select a font size from the dropdown
list on the toolbar.
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9.3. Applying Text Colors

i. To apply a foreground color to some text, select the text first and then click the [Foreground

Color] button 2= on the toolbar. This opens a color picker where you select a color to apply.

¥ S A s Ga 8O ES A9 - -
B I U |E|E = E |iE iE i= iz
A <Y+ |verdana |3 = |Apphy C55 Clas
OoEOEE

OO0 N DM

ECONERO

HMEENENE(] Yerdana

add Custom Color, .,

Add Hex Color. ..

ii. To apply a background color to some text, select the text first and then click the [Background
Color] button A= on the toolbar. This opens a color picker where you select a background to

apply.

T @ % Gy G R o

EB I U|E|= === & = =
~ <5 - verdana |3 = |&pply C55 Cla:
OOECENE
OLECOEN
EEENC
HENENEN[] Yerdana

Add Custom Color,
add Hex Calor, .,

9.4. Setting Text Alignment

You can set the paragraph alignment to left, center, right or justify. Select the text and from the toolbar,
click the button for the alignment you want to set.
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x
A - D .ol |2 = Apply C55 Class « |CustomLinks = [Mormal - 4
EBelow ate some comumonly used propetties of the r.a d editor. Feel free to experiment with the warious 1
options and witness the effect on-the-fly. =
Cenier =
Below are some comumonly used properties of the r.a.d.editor. Feel free to experiment with the various 5|
options and witness the effect on-the-fly.
Right aligned T
Below ate some commonly used propetties of the r.a deditor. Feel free to experitient with the warious >
options and withiess the effect on-the-fly. (7

Justify
Below are some commonly used properties of the ra deditor. Feel free to experitment with the vatious
options and witness the effect on-the-fly.

%& = | ) Zu:u:um M =S 1. | Cancel || Update |

9.5. Indentation

Indentation allows you to move the selected paragraph to the left (Indent) or to the right (Outdent). The
Outdent works only if Indent has been applied.

To apply indentation to the selected text, place the cursor inside a paragraph and click the indentation

button.
v S A R 29 - ool [l DO 5
i Bz U= ==S|5=&Eh i@ o 0 - - ©- f - 1
X
A - <59 - arial »|2 = |apply C35Class = |Customi Links = |Mormal - 4
Eelow are some conunonly used properties of the r.a d.editor. Feel free to experiment with the warious A
optionis and withiess the effect on-the-fly. 1
=T
Ouident =
Below ate some commonly used properties of the ta.deditor. Feel free to experiment with the T
wvatious options and withess the effect on-the-fly. 5|
Outdent il
Below are some comunonly used propetties of the ra deditor. Feel free to experiment i)
with the vatious options and witness the effect on-the-fly. @
Indent
Below ate some commonly used properties of the ra deditor. Feel free to experiment with the
vatious options and witness the effect on-the-fly.
[#] <> A |8 [l]zoom 2] 2 2 05 . Cancel | | Ugdate.__|
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9.6. Applying CSS Classes

Predefined CSS classes are used to ease the process of formatting. To apply a CSS class, select the
text first and then select a class from the CSS Class dropdown list on the toolbar.

ASPNET.

B @y a9 - o -EEA-E@od? e =
SEEFEsS8 -0
tormé = |2 = Apply C55 Class = Custom Links = |Mormal

DropDown

projects
projects &
projecks &
download

download A
4

Ttelerik

To clear an activated CSS Class is as easy as applying it. To clear the CSS class, select the text.first
and then select "Clear Style" from the CSS Class dropdown list.

9.7. Applying Paragraph Styles

Predefined paragraph styles are used to ease the process of formatting paragraphs. The user can
apply consistent paragraph styles to a document. The predefined styles include different heading
styles, and other styles defined by the developer.

To apply a paragraph style to some text, first place the cursor within the text, then from the paragraph
styles dropdown list, select the style you want to apply.

AT W WA R [ N |-m®:s~?@ag
Blr u als===sE|lsEizizia, 200 - 5 @j,
:Feadingl vlTimes Mew Foma = 6 v_| _f - Wpply C55 Class - (Cuskorn Links &l A - Iy -

Py 4] g octx i

,
|||||

E‘}I

NS 7|

Telerik RadEdlto

r.a.d.editor is the leading YWY SIWY G editor for ASP.MET, offering unmatched desktop like end

user E}{pEI’iEﬂEEZ

s AJAX enabled inline spellchecking
e Office 2007 Ribbonbar mode

o Font sive tonl nsinn the commnon Pt onits

Fa -{| U-_ﬁz::nom

-

ﬁ.

Sy

Gtax

| Cancel

J

Update

|

10. COPYING FORMATTED TEXT FROM Microsoft Word AND OTHER APPLICATIONS

Copying formatted text from Microsoft Word

, Internet explorer and other applications is pretty

straightforward. Once you have pasted the formatted text in the editor, you can remove the Word-

specific formatting that is not suitable for the web. To do that, first select the text and then select
"Microsoft Word Formatting" from the Code Stripper dropdown list.
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1-@dE® e =4
8 2 . % ©-f-

Custom Links = |Paragraph| € > all HTML Tags

or. Feel free to experiment v Microsoft Wiord Formatting
t on-the-fly. 5‘;}1[ Cascading Style Sheets

T Font Tags

§> Span Tags

@ e |

| Cancel || Update |

11. WORKING WITH HYPERLINKS

11.1. Inserting a Hyperlink

iv. (Optional)Fill the Link Text field if you want to specify the text of the link,
v. (Optional) Select the type of the link (or just leave it at the default value).
vi. (Optional) Select a target for the link.
vii. (Optional) Enter a tooltip. This text will appear when the mouse cursor is placed over the
hyperlink (text or image).
viii. Click [OK].
1 Hyperlink [& Anchor | [ds E-mail
LIRL: |f‘rt'tp:.f.l‘\n.fww.telerik.cu:um | ok
Existing Anu:hu:ur: Cancel
e
Link Text: | |
Type: hittp: w
Target: _hlank | Target w |
Tookip: |Telerik Homepage | ik,
CES Class: Mo Class =
11.2. Modifying a Hyperlink

Select the text or object that you want to set as a hyperlink.

Click the [Hyperlink Manager] button & The "Hyperlink Manager" dialog appears.
In the URL field, enter the web address that you want the link to point to or from the Existing
Anchor dropdown list, choose an anchor inserted in the current document.

Click inside the hyperlink (or in the image if you have an image link)

Right-click to open the context menu and click [Set Link Properties]. Alternatively, you may
click the [Hyperlink Manager] button & again. The "Hyperlink Manager" dialog will appear.

Modify the hyperlink attributes (URL, tooltip, etc.) and click [OK].
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A - 3% - [TimesNewRome= |2 = Apply ©55 Class = |Custom Links = |Maormal - L

2

For more information check the webazite of Telerils :A_

L, Set Link Properties ET

A=

.&ﬂﬂ Feernote Link, iy

)

=

(7]

<€$~ Q@ | 5) Z-:u:um e S | Cancel || Update |

11.3. Removing a Hyperlink

i. Select the text or image that has been set as a hyperlink.

ii. Click the [Remove Hyperlink] button®. You will notice that all formatting, related to links
(blue color, underline, etc.) will be removed from the text. This holds true for the inserted
documents as well.

11.4. Inserting Anchors
The anchor function is particularly helpful if you have a very long web page. With this function, your
readers will be able to jump from one section of the page to another. In other words, the anchor is
used for hyperlinks that lead to the same page or a particular place in another page. The anchor
defines the destination to which a hyperlink must lead. Then you can create a hyperlink and point it to
that anchor.

@ Heyperlink % Anchar | |1 E_mail

Mlamme: |pruduct1 Il
(S S

Cancel

i. Define the Anchor. Place the cursor where you want the hyperlink to lead.

ii. Click the [Hyperlink Manager] button#2. Select the [Anchor] tab. Enter a unique name for
the anchor (e.g. “product1”).

iii. Click [OK].

-Create the hyperlink that will lead to the Anchor. Select some text or an image.

v. Click the [Hyperlink Manager] button #2 again. Select the [Hyperlink] tab.

vi. In the URL filed, type “#” followed by the name of the anchor (in our case “product1”, so you
will have to enter #productl). In addition, from the Existing Anchor dropdown list, you can
select an anchor inserted in the current document.
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vii. Change the Type to “Other”.
viii. Click [OK].
11.5. Inserting E-mail links

E-mail links do not lead to other web pages, but rather open the default e-mail application on your
machine and prompt you to send a message to the provided addressee. When creating e-mail links,
you can also specify default subject for the message (e.g. "Request for information").

[@ Hypetlink l% Anchar I ek E-mail |

Address: |suppu:urt@telerik.cu:um | ke

Link Text: | Cortact Us | Cancel
[ it |

Subject: |Reques*t far |Infu:urmatiu:un |

55 Clags: Mo Class -

Select the text or image that you want to set as an e-mail link.

i. Click the [Hyperlink Manager] button#. The "Hyperlink Manager" dialog appears.
ii. Click the [E-mail] tab.

iii. Enter the e-mail address in the Address field.

iv. (Optional) Enter a text that will appear as an e-mail link.

v. (Optional) Enter a subject for the e-mail message in the Subject field.

vi. (Optional) Select a CSS Class from the dropdown list.

vii. Click [OK].

11.6. Inserting Custom Links
In some cases, r.a.d.editor may be configured to display and insert a set of frequently-used links.
Such links may be all the web pages of a site (a.k.a. Internal Links). They will appear in the [Custom

Zustom Links

Links] dropdown list . As a result, you can quickly assign a predefined hyperlink to an

object and type its URL address.
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i. Select the text or image that you want to set as a hyperlink.

ii. Click the [Custom Links] dropdown list _

iii. From the dropdown list, select the desired link.

12. Find and Replace

“telerik

(5

1]

X

I T S

(i

& |

©

To find (and subsequently replace) a word or passage of text in the content, click the A button on the
toolbar to open the Find and Replace dialog. This dialog provides options like search direction,
scope, match case, and match whole words only.
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To find and replace a certain abstract of text do the following:

i. Select a range of content (it may contain images and tables as well) if you want to search only
in that content.

ii. Click the [Find and Replace] button or press [Ctrl+F]. The Find and Replace dialog
appears.

iii. Type the word or abstract of text you want to find in the Find field.

iv. (Replace) If you want to replace this text with a different one, click the [Replace] tab.

v. (Replace) Choose other options like search direction, scope, etc.

vi. (Replace) Click [Find Next], [Replace], or [Replace All] respectively.

& Note: If you have replaced a given text with the Replace or Replace All functions by mistake,
you can click [Cancel] and the replacement will be undone. To confirm the replacement
click [OK].

13. WORKING WITH TABLES

r.a.d.editor offers two ways for creating tables. The best approach in each particular situation depends

on your preferences and the table complexity. For simpler tables we recommend the click-and-drag

Table Builder, whereas, for more complex tables the Table Wizard is more appropriate.

13.1. Creating a Table Using the Table Builder

i. Position the cursor where you want to create the table.

ii. Click the [Insert Table] button B+ on the r.a.d.editor toolbar.

iii. Drag the mouse cursor to select the number of rows and columns you want. Click the left

mouse button. Alternatively, you can click-and-drag to make the selection.

VA @K G B g @2l ool @EA O !
u[El===== -4 © - [ F - -
PA - b v| vl v|.ﬁ.pply C55 Class rrnal -

m] u] O —

5
2 x 2 Table "
[m] O A=
Table Wizard =
I3l
m| o o e
4 @ 1
7]
4% G | Q ZDDm - e v |..Cancel || Update |
13.2. Creating a Table Using the Table Wizard
i. Position the cursor where you want to create the table.
ii. Click the [Insert Table] button B+ on the r.a.d.editor toolbar.
iii. Click the [Table Wizard] button at the bottom to open the “Table Wizard” dialog.
Optirnized for
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The Table wizard appears and you can use it to create your table and set its properties.
To add or remove columns or rows, click [+] or [ - ] next to “Columns” and “Rows”:

| ETWEDESE’J“ I [ Table Properties I Cell Properties I i, Accessibility |
Columns [=] Column Span -] + DK
X R
] _ Cancel
i
=
[-]
R
!
Ny
=
P
a
mn
i

i. Click [+] next to “Column span” to merge the right cell with the cell you have
selected. Click the [-] button to unmerge the left cell.

ii. The [ -] or [+] buttons next to “Row span” work in a similar way as “Column
span” but for rows.

If you click the [Insert] button, the defined table will be created. Further customization of this table is
allowed using the [Table Properties], [Cell Properties], and [Accessibility] tabs of the Table
Wizard. The next few sections describe in detail how to modify tables.
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13.3. Inserting a table from Microsoft Excel® or other applications

Inserting a table from Microsoft Excel® or other applications into the r.a.d.editor is an easy copy-paste
operation. Most of the formatting is preserved, including borders, text, numbers and cell color.
Formulae, however, will not be pasted.

13.4. Toggle Table Borders

If you have created a table that has no borders by default, you can switch on the auxiliary borders.
They are not saved in the content but only help you locate and work with your table. You can toggle

the auxiliary borders using the [Toggle Table Borders] button L on the toolbar.

13.5. Formatting Tables

The “Table Properties” dialog allows you to fine-tune the appearance of a new or an existing table.
You can reach the [Table Properties] tab in either of the following ways:

e From the Table Wizard, click the [Table Properties] tab.

i Inzert Table (1]

| il Taitle Design ||]'raue Properties [E Cell'-‘mpeﬁiesl"t» Accessititty

Dimensions Barder I O, |
Whdth: 00 | pe, % G & [ ,;'1 [l

J , - Cancel
Height: 300 P,

|

Lanout I
Backgrounct: . ,. |
sigrmert. | =] | Il
Cel Spacing |2
Cel Paddng: |0 - ——

Id:

Background Image

Table C55

CE5 Class; Clear Style =

e Right-click inside an existing table and select "Table Properties" from the context menu.
This opens the Table Properties dialog.
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13.6. Table Properties Explained

Once the Table Properties dialog tab is opened, you can set the appearance of the table. This
involves setting one or more of the following table properties:

e Width/Height
Specifies the height and the width of the table (in pixels or percent).
e Background
Sets the background color of the table.
e Alignment
Aligns the table to the left, center or right side of the page.
e Cell spacing
Increases or decreases the space between the borders of the cells.
e Cell padding
Increases or decreases the space between the content and the border of a cell.

e Border
Includes setting border width, color, and layout.
e |ID

Setting an ID for a table gives some options for advanced table handling.
e Background Image
Sets an image as the table background.

e CSSClass
Specifies table CSS class and style. This property should be used only by advanced
users.
13.7. Cell Properties Explained

The “Cell Properties” dialog allows you to fine-tune the appearance of individual cells of a given table.
You can reach the [Cell Properties] tab in either of the following ways:

e From the Table Wizard, click the [Cell Properties] tab.
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: Table Wizard

| Clear Style

o Right-click a table cell and select "Cell Properties" from the context menu. This opens the
Cell Properties dialog.
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Once the Cell Properties dialog tab is opened you can set the appearance of the individual cells. This
involves setting one or more of the following cell properties:

e Width/Height
Specifies the height and the width of the selected cell (in pixels or percent).
e Content alighment
Aligns the content within the selected cell, vertically and horizontally.
e Background (color)
Changes the background color of the selected cell.
e Background Image
Sets an image as the cell background.

e Content
Specifies default content for the cell. You can type the content after you insert the table as
well.

e ID

Setting an ID for a cell gives options for some better cell handling (for advanced users and
developers)

e No Wrapping
Enables/disables text wrapping (i.e. forces a new line when the text reaches the Cell
border).

e CSSClass
Specifies cell CSS class and style. This property should be used only by advanced users.

13.8. Inserting/Deleting Rows and Columns

Once you have created a table, you can easily add or delete rows and columns. To do this, right-click
inside a table cell to display the context menu.

To insert a new row, do the following:
i. Place the cursor in the row on top or beneath which you want to insert a new row.
ii. Right-click to open the context menu.
iii. From the menu, select the "Insert Row Above/Below".
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You can insert new columns in a similar fashion. To delete rows or columns, simply place the cursor in
the respective row/column and select "Delete Row/Column” from the context menu.

13.9. Merging/Splitting Cells

Y S 4] Gy B G E A9 - -

‘B I U EE EE|E E = =/

P A - <E% + Times Mew Rome= |3+ | Apply C55 Clas

& Merge Cells Horizontally

23] Merge Cells Yertically

=] split Cell

To merge a cell with the adjacent cell, do the following:
i. Selectthe cell.
ii. Right-click to open the context menu.
iii. From the menu, select "Merge Cells Horizontally/Vertically".

To split a cell that has previously been merged, do the following:

i. Select the cell.
ii. Right-click to open the context menu.
iii. From the menu, select "Split Cell".

13.10. Resizing Tables

You can resize an existing table in two ways:
e by specifying dimensions in the [Table Properties] tab (explained in the previous

sections)
e by direct drag-and-drop.
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To resize a table with a drag-and-drop, do the following:
i. Click the table border to select the whole table. Eight small squares will appear in the outer
area of the table (see the screenshot above).
ii. You can drag any of these handles vertically, horizontally or diagonally to resize the table. All
cells that do not have exact dimensions (specified in pixels), will be resized evenly to
accommodate the new table size.

13.11. Formatting Tables with CSS Classes

CSS class provides an easy and consistent way for formatting tables. In order to use the CSS Class,

you have to first create the table and then open the Table Properties dialog to apply the predefined
CSS class.

To apply a CSS class to a table or an individual cell, you need to do the following:

i. Click the table/cell. Right-click to open the context menu.

ii. From the menu, click "Set Table/Cell Properties" to open the "Table/Cell Properties" dialog
tab.

iii. Select the CSS class from the dropdown list at the bottom of the dialog.
iv. Click the [Update] button.
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14. CREATING BULLETED/NUMBERED LISTS

To create bulleted or numbered lists, do the following:
i. Select the text that you want to convert to a bulleted/numbered list.

-—_ —
= i
*®

= /:=. on the toolbar.

ii. Click the [Bulleted/Numbered list] button
iii. Press [Enter] to create a new list item.
iv. Press [CtrI+Enter] to end the list.

Y 4 A S Gy G 29 - - - @ 0 = &
B I UIESE=E=S[(EEi=iz|a . 2 - F-©-F- 1
X
A+ %+ |TimesMewRome= |2 - Apply ©55 Class = |Custom Links = |Marmal - E
-y
h
o User Intetface skinning i
s Floating Toolbar h=
s Multiple editors in a single page S
I3l
g/.
7]
€> & | ) Zl:u:m v e v A | Cancel || Update |
v. Click the [Indent] or [Outdent] buttons = /=2 to create an inner level of numbering or
bullets.
15. INSERTING SPECIAL CHARACTERS (£, ®, ©, +, E, etc.)
To insert a special character, do the following:
i. Select the place where you want to insert a special character.
ii. Click the [Insert Special Character] button ©..
iii. Click to select the respective character in the dropdown list.
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16. WORKING WITH IMAGES

The Image Manager dialog allows you to browse folders on the web server just like in a regular
Windows Explorer. The folders to which you have access are pre-set by the site administrator. The
Image Manager allows you to perform the following tasks:

browse folders and files

sort files by name and type

preview images, zoom in and out

upload new images to the server (if you are given permissions to upload in the respective

folder. Please contact the developer of your application for details about the given

permissions.)

e generate thumbnails of the uploaded images (if you are given permissions to generate
thumbnails. Please contact the developer of your application for details about the given
permissions.)

e create new sub-folders (if you are given permissions to create sub-folders in the respective
folder. Please contact the developer of your application for details about the given
permissions.)

o delete files and folders (if you are given permissions to delete in the respective folder.
Please contact the developer of your application for details about the given permissions.)

16.1. Inserting an Image from the Web-Server

i. Position the cursor at the place where you need to insert the image.

ii. Click the [Image Manager] button El| from the toolbar. A dialog box appears.
iii. To go to a new subfolder, double-click its name. To go to the parent folder, double-click the
up-arrow.

ExE [arme

0 HumanResources
3 Marketing
|f.| editorBoxClosedz3.jpg
iv. Locate the image file that you want to insert and click it once. A preview of the image appears

in the right-hand side of the dialog.
v. Click [Insert] to finish or [Close] to cancel the operation.
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16.2. Uploading Images on the Web-Server

“telerik

You can use the "Image Manager" dialog to upload images from your computer to the web server.
Once uploaded, the image appears in the [Browse Files] tab at the bottom of the file list in the current

folder.
To upload new images on the web server, do the following:

i. Click the [Image Manager] button E o open the dialog.

ii. Navigate to the folder in which you want to upload the image.
iii. Click the [Upload Image] tab.

iv. Click [Browse] to select an image from you computer.

v. Click [Upload].

Directory: |,feditur?Dl,|'Images,l' |

File: |C:'I.D|:u:uments and Seﬁings'l,iekuvﬁDesHDpMediaFilesWDﬁ| Browse... |

D Crverwerite it file with such name exists?

Max file size allowed 200KB

File extensions allowed * oif, * xbim, *.xpm, * png, *ief, *jpg, *ipe, *jpeq, * 1iff,
*Hf, * ok, =031, *ooeed, * pict, * pom, ®pogm, * phin, ® pnm, *hmp, *ras, *ped,
*ogm, *mil, *.cal, ® 00, *dsf, fomx, fa f e, T, ® el

16.3. Creating Image Thumbnails

The [Browse Files] tab of the "Image Manager" allows you to create thumbnails of the images you

have uploaded on the web server.
To create thumbnails, do the following:

i. Inthe [Browse Files] tab, click the thumbnail icon :l
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ii. Define the thumbnail dimensions (you can constrain the proportions to avoid distortion).
iii. Select whether you want to upload the large image as well ("Keep Original: Yes") or not.

iv. Click the [Upload] tab. The thumbnail image appears at the bottom of the file-list in the current
folder.

_| | B Oty F_i!es_i w |

Image URL: |,|'editnr?tl 1/Images/Desire. jpg

| o Imsert
T b o= B |:Q: e e :“I=1| Cloze
Ext [*  Mame Create Thumbnail;

Mewy image name:|DesireThumbnaiI.jpg |
[esire.j 3 B
[l Desie.jog Wicth: 500 |
B NDK.jpg

Height: 650 |

Dimention unit

Constrain proportions?

|:| Cverwerite it file with zsuch name exists?

sl B e

Another way to create thumbnails is to right click on the image and from the context menu, choose Set

Image Properties. In the appearing dialog, click on the Create Thumbnail tab and set the thumbnail
image dimensions:

Image Properties

| IMaGE Properties l = Create Thumbnsil l

Create thurmbnail | O, |
ey image . -
P |DES|reThumbnall.Jpg | l Carcel |
Wicth: 500 |
Height: 650 |

Dimention unit
Constrain propotions?

|:| Crerwetite it file with zuch name exists?

Create

16.4. Editing Image Properties
Once the image is inserted, you can manage its properties through the right-click context menu.
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The image properties that can be managed are described below (the options may vary depending on
the customization of the dialog):

i. Border Width
Specifies the width (thickness) of the image border. Select "No Border" to remove the border.

ii. Border Color
Specifies the color of the image border.

iii. Image Alt Text
Specifies the alternative text that is displayed in some cases instead of the image.

iv. Long description
This is an Accessibility option. The text entered in the "Long Description" field will be read by
the Windows Narrator tool.

v. Image Alignment
Specifies the alignment of the image, with respect to the adjacent text/images. When you
choose left or right alignment, the text wraps around the image.

vi. Horizontal Spacing
Specifies the spacing (distance to the left and to the right) between the image and the
adjacent text/images.

vii. Vertical Spacing
Specifies the spacing (distance to the top and to the bottom) between the image and the
adjacent text/images.

viii. Width
Specifies a custom width for the image (you can constrain the proportions to avoid distortion).
The image is not resampled or modified, but rather displayed with the specified width.

ix. Height
Specifies a custom height for the image (you can constrain the proportions to avoid distortion).
The image is not resampled or modified, but rather displayed with the specified height.
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16.5. Absolute Positioning
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In some cases you may want to position an image absolutely. This will make the image float freely so
you can move it around the content with the mouse.
To set absolute positioning for a given image, simply select the image and click the [Set Absolute

Position] button [ on the toolbar.

17. WORKING WITH FLASH ANIMATIONS

Working with Flash animations is quite similar to working with images. The "Flash Manager" allows
you to perform almost the same tasks as the "Image Manager", the only exception being that you
cannot create thumbnails of Flash animations. In addition, the "Flash Manager" allows you to set some
Flash-specific properties like quality, loop, etc.

17.1. Inserting a Flash Animation from the Web-Server

i. Position the cursor at the place where you need to insert the Flash.

ii. Click the [Flash Manager] button 4 from the toolbar. A dialog box appears.

Directory:

leditor701 [Flashesfavatar_santa,swk

| In=ert

@ Australia, Swr

m awatar_sanka,swk

132,95 KB
42,11 KB

D Swyitch To Preview hMode

Cloze

Specify Class 1D [

Wicith; [150

Height: [150

Cuality: @
Play:

Loop: |

Flash Menu: ]
Transparent |

HTML &ligr. | Baseline v |
Flash Align: (Left Top

Backaround Color: | Mo Color % |

iii. Locate the Flash file that you want to insert and click to select it. The default Flash properties
are displayed in the right-hand side of the dialog.
iv. Tick the [Switch to Preview Mode] checkbox to see a preview of the Flash animation.
(Depending on the file size, this may take a while.)
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Directary:

Jeditor701/Flashesjavatar_santa, swk | Inzert
= |:| Syvitch Tao Preview hode Close ﬁ y

= i
Specify Class 1D [

T Wicth: 150 |
@ Australia, SWE 132,98 KB ]
5 avatar_santa.swf 42,11 KB izl |15I:' |
Giality: @I
Plavy:
Loo: E]
Flash Menu: F
Transparent L
HTML &ligr: |Baseline |
Flash &lgn:  [LeftTop v

Background Colar: | Mo Color »

v. Click [Insert] to finish or [Close] to cancel the operation.

17.2. Uploading Flash Animations on the Web-Server

You can use the "Flash Manager" dialog to upload Flash animations from your computer to the web
server. Once uploaded, the Flash appears in the [Browse Files] tab at the bottom of the file list in the

current folder.

Directory: |,|'eu:|itu:ur?|:|1,fFIashes,l' |

File: |C:'I.Dcu:uments anc Settings'ljekuvﬁDesHDpMediaFilesﬁav{| Browse... |

D Crerwetite if file with such name exists?
Max file size allowed 100KB
File extensions allowed * zwf

To upload new Flash animations on the web server, do the following:

i. Click the [Flash Manager] button E to open the dialog.

ii. Navigate to the folder in which you want to upload the Flash.
iii. Click the [Upload Flash] tab.

iv. Click [Browse] to select a Flash animation from you computer.
v. Click [Upload].
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17.3. Setting Flash Properties
Once a Flash animation is inserted, you can manage its properties. Click the Flash animation to open

the [Flash Manager] & again. The properties pane in the right-hand side of the dialog loads the
properties of the current animation and allows you to change them.

| m Brovwse Filgasr_ EW|

Directory:

feditor701 [Flashes/avatar_santa, swf | Insert

D Swyitch To Preview Mode
Specify Clazs 1D [
ickth: [150 |

Close

@ Australia, SwE 132,98 kB
m avatar_santa.swf 42,11 KB

Height: 150 |

Guality: [High [+

Play:
]
Ll

Loog:
Flash Men:

Transparent |

HTML &lign: | Baseline ¥

Flash Align: [ Left Top v

Backaround Colar: I-Nu:u Color  w |

18. WORKING WITH WINDOWS MEDIA

Working with Windows Media files is quite similar to working with images and Flash. The "Media
Manager" allows you to perform the same tasks as the "Flash Manager". This includes setting Media-
specific properties like display size, rate, etc.

18.1. Inserting Windows Media from the Web-Server
i. Position the cursor at the place where you need to inset the Windows Media.

ii. Click the [Media Manager] button Q from the toolbar. A dialog box appears.
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|_F!f__':'.‘f!‘{5';-@ .F":?.jﬁ_l £ Upload Media |

)

Directory: | feditor 701 /Mediatitle . wma | In=zart
i Ly e ) ;
A I [ switch To Preview bode I Close |
Width: (150

i+ ;

= Height:

.@ﬂ ISLIZLL, Wy 6.59 MB 1 |15E|

&) test.wmy .92 ME

Properties: | Select Property

Walue: Ira,

a Manager

Locate the Windows Media file that you want to insert and click to select. The default Windows
Media properties display in the right-hand side of the dialog.

|E|f':"*“-!'SE .F":?.?I £ Upload bedia |

Directory: | feditor 701 fMediaftitle. wina
¢t BE@ L

|:| Syvitch To Preview Mode

| Inzert

| Close |
Width: (150
a Height:  [150
@j ISLIZLL WY .59 MB
& testowmy 2,92 ME Aligr

A3l title.wma 2.5ME

Properties: | Select Property

Walue: s,

iv. Select the [Switch to Preview Mode] checkbox to see a preview of the Windows Media.
(Depending on the file size, this may take a while.)
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Jeditor701Mediafisuzu, wny | Inzert
W'rtch To Preview Mode Cloza

Directary;

Ext- [* Marne

;::I ISUZLL s 6.59 ME
& testawmy 2,92 MB
& title.wma 2.5 ME

Ololololcl

v. Click [Insert] to finish or [Close] to cancel the operation.

18.2. Uploading Windows Media on the Web-Server

You can use the "Media Manager" dialog to upload Windows Media from your computer to the web
server. Once uploaded, the Windows Media appears in the [Browse Files] tab at the bottom of the file
list in the current folder.

| [Z] Browse Files [ £ Upload Media |

Directory: |,|'editu:ur?Ell,|'MEdia,l' |

File: CDocuments and SettingsjekoviDesktopMediaFilesisu| Browse.. |

D Crweervrite if file with such name exists?

Max file size allowed 5120KB

File extensions allowed *.asf, * asx, *.wm, *wine, *wwmp, *avma, * wax,
Eaviny, S Fav favay, tmpeg, fmpg, fmpe, S moy, fmls S mp2, fmpe2,
*mp2y, fmpa, *.mpd, *m3u, =mid, ®midi, *em, = ema, i, S ems, ®aif, *aifc,
*aiff, *.au, * snd

To upload a new Windows Media file on the web server, do the following:

i. Click the [Media Manager] button Q to open the dialog.

ii. Navigate to the folder in which you want to upload the Windows Media file.
iii. Click the [Upload Media] tab.

iv. Click [Browse] to select a Windows Media file from you computer.

v. Click [Upload].
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18.3. Setting Windows Media Properties

Once a Windows Media file is inserted, you can manage its properties. Click the Windows Media

object and then open the [Media Manager] ﬂ again. The properties pane in the right-hand side of
the dialog loads the properties of the current media file and allows you to change them.

!_ Browse F"ES_IW|

Directory:

[editor7 01 Mediafisuzu, wmy

| | Inzert |
] ': EE |:| Swyitch To Previess Mode Clozs
e
Bl [ Marme Size icth: |15|:| |

: Height:

a'l IS0, Wy 6,59 MB = | = |

@ test.umy 2,92 MB Align:

@ ttewma  25ME || properties: [EMEEEAMNGEG__
® ves O Mo 8

alle: Dezcription: Thiz property specifies or
retrieves a value indicating whether to
start playing the clip automatically.

i

19. WORKING WITH DOCUMENTS

The "Document Manager" allows you to insert hyperlinks to document files stored on the web server
by simply selecting them from a list. The dialog is similar to the "Image Manager" and allows you to
browse, upload, and delete documents.

19.1. Inserting Documents
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Documert File: |,|'eu:|itu:ur?lil1,l'Du:u:uments,l'radCu:untru:uIs_award.u:h:u: | In=er

Close

Tu:u:urtip:lr.a.d.cu:untrnls award | [

| Ii
@] JustLanded_and_telerik. doc 32,5 K Target.|_|:.|ank | el

@ radConkrals_award,doc 21 KB

4 | | | W

i. (Optional) Select some text or an image that you want to set as the hyperlink to the document.

ii. Click the [Insert Document] button g

iii. A dialog opens to display a list of folders and documents that you are allowed to browse.
Select the document you want to insert.

iv. (Optional) Type a tooltip. This is an Accessibility option as well. The tooltip will be read by the
Windows Narrator.

v. (Optional) Select a target for the link.

vi. Click [Insert]. In case you have selected some text or an image in step (i), it becomes a
hyperlink to the document. In case you have not, the name of the document appears at the
cursor point and is set as a hyperlink to the document.

19.2. Uploading Documents on the Web-Server
You can use the "Document Manager" dialog to upload document files from your computer to the web-
server. Once uploaded, the documents will appear in the [Browse Files] tab at the bottom of the file-
list in the current folder.

Directory: |,|'editu:ur?|:|1,|'Dncuments,l' |

File: IC:'ID::u:uments anc Seﬁingsi,ieknv'l.Desktu:up'l.h.ﬂediaFilesUSil| Browse. .. |

D Overwetite if file with such name existz?
Max file size allowed S00KB
File extensions allowed * *

To upload new Document files on the web server, do the following:
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i. Click the [Document Manager] button E to open the dialog.

ii. Navigate to the folder in which you want to upload the Document.
iii. Click the [Upload Document] tab.

iv. Click [Browse] to select a Document file from you computer.

v. Click [Upload].

20. WORKING WITH TEMPLATES
r.a.d.editor allows you to insert external files (e.g. a file with pre-formatted tables, signatures, etc.) into
the editable area. Those files are called Templates and can be in any format that your server will allow

you to read. Templates are similar to code snippets the only difference being that they are obtained
from individual files the user can browse, upload, delete, etc.

20.1. Inserting Templates

. 12 Choose template ]Eeﬁj Uplosd template |

URL: | feditar 701/ Templates Table, htmi] | Inzert
Cloze
y - Ilonthly Eepe
L] AsCILhtml 497 bytes ! : — - .
_] Signature.html 475 bytes Product A '

B Tablehtml 794 bytes January | Projected. | Actial |

[
|

Click the [Insert Template] button =
i. A dialog opens to display a list of folders and template files that you are allowed to browse.
Select the file you want to insert. You see the preview of the file in the preview window.
ii. Click [Insert]. The template will be inserted in the editable area.

20.2. Uploading Templates

You can use the "Template Manager" dialog to upload template files from your computer to the web
server. Once uploaded, the file appears in the [Choose Template] tab at the bottom of the file-list in
the current folder.
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__| 1;35 Chooze templa‘ceJ %ﬁ Uplu:uad_tamplate :

Directary: |feditor701/Templates] |

File: |C:'I.D|:u:umerrts anl Settings'l,iekuvDeanpWediaFilesWﬁi| Browsze... |

D Owerwrite if file with such name exists?
Max file size allowed 2008
File extensions allowed * himl, * htm

To upload a new template file on the web server, do the following:

i. Click the [Template Manager] button = to open the dialog.

ii. Navigate to the folder in which you want to upload the template file.
iii. Click the [Upload Template] tab.

iv. Click [Browse] to select a Document file from you computer.

v. Click [Upload].

21. USING THE IMAGE MAP EDITOR

The Image Map allows you to create images containing one or more invisible regions which are linked
to other pages, otherwise known as a hotspots.

Here are the steps to create steps to set image maps to an image:

i Select an image in the content area and click on the Image Map ..@_ button (you can also use
the Image Map Editor to open, modify and insert an image file).
ii. Once the Image Map Dialog opens, you can create a hotspot in the opened image, select the
shape type, click and drag within the image to set the size of the Image Map Area.
iii. You can also customize the newly created Image Map area from the provided Properties pane
and set the URL to link the hotspot to another web page.
iv. Click OK to insert the modified image map in the content area.

&

Irmage Propettiss
Image Src |hitpr/ocalhost:391 Sedtar7ona| ..

_Create Area () Rectangle (3) Circle
“You can drag over the image to create a newy Area.

Selected Area Propetties

Width 104

Height

it oo gy con
Target |_blank Mew \indow LV

| Updste Area | | Remove Area |

Lr

_Remave Al

Ok C§‘ | Caneel |
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22. SPELL CHECKING

r.a.d.editor features a multilingual spellchecker that is invoked when clicking the [Spellchecker]

button |A'E? on the toolbar. If there are several spellchecking dictionaries available, you will see a
dropdown where you can choose which dictionary to use. By default, the initial spellchecking language
is the localization language of r.a.d.editor, i.e. the language in which the editor's menus, toolbars,

modules, etc. are set.

r.a.d.editor now provides two kinds of spellchecking:

AjaxSpellChecker (default) - As of version 7.0, r.a.d.editor brings the spellchecking
experience to a whole new level with the addition of an inline AJAX spellchecker. You can now
check your spelling asynchronously and all your mistaken words will be highlighted inline. The
context menu on every word gives you a quick and easy way to Change, Ignore or Add the
word to a custom dictionary.

(Y v TP MR R A F |-

H L A= = = = = | = = __|5 ata - o (O -

i Mormal = [Times Mew Roma v 5 = | 0F = apply C55 Class » [Custom Links » | A = 20p =

Spell checking mode. Misspelled wards are with vellow background. | Finish spellchecking || Cancel |

r.ad editor 7.0 15 the I@@ WY STW Y G editor for ASP MNET, offering unmatched
desktop like end user E||eading r\

lading
ATAT enabled &

Office 2007 Eib
Font size tool us

2 lauding
+ Multilevel Tnof '=249°
L ]

loading

Widest cross br{ # Ignore afari
HHTIL 1.1 ande? change Manually
@ add to dickionary

# < 4 | Zoom = (G | Cancel

| |eoMpdate. |

Using SpellChecker Dialog - When launched, the spellchecker starts checking all words
automatically from the beginning of the document. If there is a misspelled word, it appears in
the spellchecker dialog where you can either [Ignore] the suggestion or [Change] the word
with the one suggested.
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If the misspelled word is not in the dictionary, you can either click [Add Custom] to add the word to
the dictionary or click the underlined/misspelled word and correct it directly in the dialog.

23. USING CODE SNIPPETS

The Code snippets dropdown list is a very convenient tool for inserting predefined chunks of content

(HTML) like signatures, product description templates, etc.

23.1. Inserting Code Snippets
i. Place the cursor where you want to insert the code snippet.

ii. Click the [Insert Code Snippet] button E_'.
iii. From the dropdown list, select the respective snippet.
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B I U|ISEI=E=s(ssFEi-c|@ 3 - %-0-.F- .
A - D% - TimesMewRomz v |2 = Apply ©55 Class = |Cusl| Order Confirmation b
|Emai| Signature | ]
ASCIT Ark #
E
=1
_________________________________________________________ A=
John Wigham b
Senior weh Developer I3l
johni@my site.com
Disclaimer: The contents of this e-mail are priviteged and confidential and intended for T
the addressees gt the specified e-mall addresses only. #
@]

%' & | £ ZD'I'IT" oz b | Cancel || Update |

24. CREATING ACCESSIBLE CONTENT ("Section 508"compliant)

To generate content that can be interpreted by the Accessibility Tools integrated in Microsoft Windows
(the Narrator, the Magnifier, and the On-Screen Keyboard), r.a.d.editor includes additional fields in the
Table, Hyperlink and Image dialogs.

24.1. Creating Accessible Tables

The narrative software uses the information from the Accessibility table fields (heading rows, columns,
caption alignment and summary) to produce a Tooltip message for each table cell. Users with
impaired vision can see those Tooltips as they hover over the cells with the mouse.

You can create a "Section 508"-compliant table with the Table Wizard. Alternatively, you can convert
an existing table to a "Section 508"-compliant table using the Table Properties context menu.

i Tahle Design | [8 Table Propertie= | 56 Cell Properties &, Accessibiity

Heading rowes: |1 | (Max. 2 ‘i%—J

Heading columns: |1 | Mz, 2) Cancel
Caption alignment:
Caption:
Sample caption text ﬂ
=
SUMmary:
SJample summary text ﬂ
H

Associate cells with headers
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i. Create a new table with the Table Wizard or open the Table Properties dialog.
ii. Click the “Accessibility” tab.
iii. In the “Accessibility” tab, fill in the fields: Heading rows/columns, Caption, and Summary about
the table. Select the [Associate cells with headers] checkbox.
24.2. Creating Accessible Hyperlinks
A hyperlink can be interpreted by the narrative software if you specify an additional description in the
"Tooltip" field.
i H
12 Hyperlink I (& Anchor | s E-mail |
LIRL: |f‘rl'tp:.l’.l‘\-vww.telerik.cnm | I [
Existing Anu:hu:ur: Carcel
Link Text: | |
Type: hittp: W
Target: |_blank | |Target v|
Toaltip: |The telerik home page| | f‘k
CSS Class: |—|
24.3. Creating Accessible Images
An image can be interpreted by the narrative software if you specify an additional description in the
"Long Description" field.
{ Image Propeities
= | IMaGE Properies ] 5| Creste Thumbnsil ]
:
Border Width: 0K
Bordetr Color: %
Image Al Text: | |
Laong Description: |Flnwer pat with roses | !"'\.
Image Alignmert:
Image Sre: |f‘rl'tp:.l’.l1u:u:alhu:ust:391 5Ied'rtu:ur|| |
Horizontal Spacing: .=
Yerical Spacing:
Wit 5
w Constrain
Heighit: -
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25. USING THE HTML MODE
More advanced users sometimes need to modify the HTML code of the content directly. For this

reason, r.a.d.editor provides the so called "HTML mode" that gives you access to the content code.
Please note that the "HTML mode" may be disabled by the site administrator.

Anbzp;=BR=

=0I% align=left=

=TABLE style="wIDTH: 157px; HEIGHT: Sdpx" Tgemei=
=TBRODY =
=TR= s AL
=TD==ITD=
=TD==Th= | A Find I iﬂ' Replace
=TD==ITD=

:Igzan}q”R} Find: |t:u:urder | Fird et J
=TD==iTh=
=TD==ITD=
=TD==ITD=
=TD==TD==TR= ) selection anly ®) Down Cancel
=TR=
=TC==iTD=
=TO==Th= D Match casze

=TD==ITD=
D= O TR TRODY 2=/ D Match wwhale words only

Search: Direction:
8]
® Entire text O w

i 4, | Cancel || Update |

The example below shows a Find and Replace operation in HTML mode. The "Find and Replace"
dialog can be invoked in "HTML mode" using the [Ctrl+F] shortcut.

26. THE PREVIEW MODE

After editing the document in the editor preview, users may like to see a preview before updating the

-
page. The editor switches to the Preview Mode with a single click of the preview button *

racedilor
. telerik ra deditor iz the leading WYAIWYG rich-text editor for ASPHNET. The
E!,_'.; ¥ product can replace any TextBox with an intuitive WordELlike editor, which
enables even non-technical users to author and manage HTML content as
mgpdrl"”" easily as writing a document. r.a deditor iz shipped with V3 NET projects and
a Dot et ulke provider, | & more

ceteri

# Q& | Cancel || Update |
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27. PRINTING CONTENT

To print the whole web-page including the r.a.d.editor click the [Print] button .. It will open the
Printer Properties dialog where you can choose a printer and printing options.

To print only the content of the r.a.d.editor, do the following:
i. Make sure the cursor is positioned inside the editor's content.
ii. Press [Ctrl+A] to select the whole content.
iii. Click the [Print] £ button to open the Printing Preferences dialog and confirm the printing
operation.
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Color, 17 Paste As HTML, 14

CSS, 20 Paste From Word, 14

Dock, 10 Paste From Word Cleaning Fonts and
Dockable Toolbars/Modules, 10 Sizes, 14
Docking, 16 Paste Plain Text, 14

UnDocking, 16
Un-docking Toolbars and Modules, 11
Document Manager, 15, 42
Inserting Documents, 42
Upload Documents, 43
Edit mode, 4
Edit Mode
Design Mode, 16
Find and Replace, 24
Flash, 14
Flash Animation, 37
Insert, 37
Set Properties, 39
Upload, 38
Font, 17
Formatting Paragraphs, 12, 20
Formatting Text, 11
HTML Inspector, 8
HTML Mode, 47
Hyperlink
Accessibility, 47
Anchors, 23
Custom Links, 24
E-mail links, 23
Insert a Hyperlink, 15, 21
Remove Hyperlink, 15, 22
Image, 14, 34
Absolute Positioning, 37
Accessibility, 47
Create Image Thumbnail, 35
Edit Properties, 36
Insert, 34

Preview mode, 48
Print, 13, 48
Properties Inspector, 7
Size, 17
Special Character, 15, 33
Spelicheck, 13, 44
Statistics, 9
Table, 15
Accessibility, 46
Create using the Table Builder, 25
Create using the Table Wizard, 26
Format with CSS classes, 32
Formatting Tables, 27
Insert from Excel® or other applications, 27
Insert/Delete Rows or Columns, 30
Merge/Split Cells, 31
Resize, 31
Show/Hide Table Borders, 16, 27
Tag Inspector, 6
Template Manager, 15, 43
Insert Templates, 43
Upload Templates, 44
Time and Date
Insert Date, 15
Insert Time, 15
View mode, 4
Windows Media, 15, 39
Insert, 39
Set Properties, 41
Upload, 41
XHTML Validator, 10
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